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Brightspace 
Instructor Guide: Grades Part II – Weighted 

 
 

I. Setting up grade book categories and items - When grade items are grouped together in a 
category, you can distribute points equally across all grade items and drop the highest or lowest item 
in the group. Weighted grade books use categories. 
 

1. Click at Manage Grades at the top of the page.  
 
II. Creating a Category 

1. From the Manage Grades area, click New then Category.  
2. Type a Name for the category.  
3. Type a Short Name to display in the grade book. (Optional)  
4. Type a Description of the category. (Optional) 
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2. 

https://community.d2l.com/brightspace/kb/articles/3521-grading-systems-types

